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VeForms — The Basics

Introduction

Vision Electronic Forms, known as VeForms, enable the design of documentation,
assessments, referrals and general data entry forms.

Data can be written back to Consultation Manager automatically or, for data that has
no Read code, it can be stored as part of the PDF attachment that is created by
VeForms. Calculations can also be written into VeForms.

VeForms can be passed around within a practice to enable multiple staff input.

Corresponding Clinical Audits can be written to enable searching on all data recorded
whether Read coded or not.

Wound Assessment VeForm 'E. InDS _

Patient Information DoB Sex
.0 NHS Age Years
Registered Address Contact Details
Home
Mobile
Waork
Email
V1.0
Consultation Type
New Wound Assessment || |Length of time present ™|
Reassessment )
Dressing Change ) Date of last dressing Date of last dressing

ssessment Details (New wounds and Re-assessments Only)

Referred by: [ setect... b |

Patient has given consent to O
photograph wound?

Photegraph of wound taken?

Existing Drug Allargies
afe

Existing Factors Affecting Healing (New wounds only)

Does the patient currently suffer O
from Diabetes?
New Blood Pressure Last Blood Pressure Readings
IFrasult is cutside normal paramatars (VP
make sure BP is being monitored 2 5

Last Haight Last Waight

eventdate, " Height (Metres) ", heightem eventdate, " Weight (Kg) ", weightkg

£ > £ >
Height Metres Waist Circum ference em

K3

Wiainhi Wi

An example of a simple VeForm
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VeForms are not designed to replace Guidelines; they are an additional option to
enable a more flexible form design.

VeForms are aimed at both PCTs and practices, and can be requested from INPS via
email at marketing@inps.co.uk for a consultancy charge.

Pre-Requisites
In order to use VeForms the following MUST be loaded on to your Vision workstation:

e MS InfoPath 2007 - Please contact your PCT/HB if you are on a
LAN, or INPS if you are a managed server.

e .NET Framework v2.0 - .NET Framework v3.5 was loaded as
part of DLM 313.

e Quarter 3 Read codes 2009 - To check which version of the
Read dictionary you have installed, go to the main Vision screen,
click on Help - About Vision.
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The VeForm Launchpad Guideline

VeForms are launched through Guidelines. We recommend that all the VeForms you
use are launched from one guideline; this will make the locating and use of VeForms
a quick and simple operation.

How to Create a VeForm Launchpad Guideline
To create a Guideline from which to launch your VeForms:

1. From Consultation Manager, select Guidelines — Select Guideline.

Consultation  Summary | Guidelines  Add  List  Wiew  Windou

& A & ”: Indexes 3

Invake Relevant Guideline F12
|M| e |
e

Guidelines - Select Guidelines

2. At the Select Guideline by Mnemonic screen, click New.

Select Guideline by Mnemonic x|
Mremmonic:
I et |
Fritit |
Frint Group |
Edit |
Capy |
[elete |
Triggers |
MNew
| t
{" ByRead Term * By Mremonic [T Mew window mPer
¥ Locally generated ¥ Feports ¥ Centrally izsued
[ Male ¥ Female Cancel |

Select Guideline by Mnemonic — New highlighted

3. From the Guideline Header - Add screen:
e Type VEFORM into the Guideline Mnemonic.
e Type VeForms Launchpad into the Guideline Description.
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Guideline Header - Add

Guideling knemanic: (1] 4
[VEFORM

Guideline Descnption:

Cancel

I"JeFu:urms Launchpad
Triggening Read Termls):

Cateqaory

=
I Local Guideline j

Triggers. . .

F O ek

IB:::th Sexes All agez Edit.. . .

Completed Guideline Header — Add
4. Click OK.

5. A blank Guideline is displayed with the Guideline Floating Tool bar displayed to
the right of your screen.

Guideline Floating Tool Bar

6. VeForms can now be added to this Guideline. See Adding VeForms to the
VeForm Launchpad Guideline step 6.

Adding VeForms to the VeForm Launchpad Guideline
The following steps take you through adding VeForms to a Guideline in a way that
will result in them being displayed and accessed in a uniform manner.
If you are adding a new VeForm to an established Guideline

1. From Consultation Manager, select Guidelines - Select Guideline.

2. In the Mnemonic box type - VEFORM and press the emter key.
3. From the list, highlight VeForm Launchpad and select Edit.
4

Click OK to Guideline Header - Update screen. The VeForm Launchpad
Guideline is displayed for editing.

5. Click on the last item displayed on this Guideline.
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If you are adding a new VeForm to a new Guideline

Continuing from step 6. above:

6. From the floating toolbar, select the Subheading icon . Type in the name
of the VeForm ie Wound Care VeForm.

_loix
Subheading:
I'W'l:uunl:l Care Y'eF orml
Cancel |
Example Enter Subheading
7. Click OK.

8. To standardise the way the VeForm name looks, right click on the
Subheading that is now displayed on the Guideline.

Edit

Fonk

Background Colour
Properties
Increase Fonk Size
Reduce Font Size

Category Defaults #

Add 3

Delete

Plan Header
Information

Right click menu
9. Select Font and set the following choices:
e Font - Calibri.
¢ Font style - Regular.
e Size - 12.
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Font 20 x|
Fant: Font style:

R egular
! |

m
Califarnian FB [talic:

() Calista MT — |Eald
)} Cambria Bold Italic
g Eamlll:uria b ath
0 Casila ~
— Effects —Sample
[ Stikeout
™ Undedine AaBbYyZz
Colar;
|- Mawy LI Scripk:
IWestern ;I

Completed Font screen

10. Click OK.

11.To add the link to the VeForm, select the Subheading icon from the
floating toolbar and type in the following:

<HTML><A HREF="p:\infopath\templates\nnnnnn.xsn”>Click here to
launch</A>

Replace nnnnnn.xsn with the file name of the VeForm.
12.Click OK to add the VeForm to the Launchpad .
13. Right click on Click here to launch.
14. Select Font and set the following choices:
e« Font - Calibri.
« Font style - Regular.
e Size - 10.
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Font 2|

Fart; Font style:
I IHeguIar QK. I
W N
Californian FB ltalic Ll |
() Calista MT — 1Bald
{} Cambria Bold Italic
{} Cambria Math
Candara
(} Castellar hd
— Effectz —Sample
[ Strikeout
[ Underline Ruldes
Color:
[ [E™ x| | Scipt
I'W'estern j
Completed Font screen
15. Click OK.

16. Right click on Click here to launch again.

17.Select Properties

18. Change Text Indent to 30 by over typing.

Line Properties 5'

Lewvel

T ext Indent

Initially Expanded [+

Subheading Line:

|1 WiordiTap |
|3|:| Selectable r

Cloze

19. Click Close.
=n

Line Properties

20. Click =— to save the Guideline.

21.Repeat steps 1 - 15 to add more VeForms to this Guideline.

22.Click @ to exit Maintain mode.
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Configuring a VeForm Launchpad tab

To assist in the easy location and launch of VeForms, we recommend the creation of
a VeForms Launchpad tab.

To configure a VeForm Launchpad tab within Consultation Manager:

1. From Consultation Manager with any patient selected, right click on the
Journal tab.

2. Select Organise Tabs....

.-’-‘-.Fll:-clintmentsl Patiett Selectl PatientDetaiIsI Consultations ¥ Jour~ ! = —
Data Yiew Pane Options

[rate | Dezcription

1102410 B lssue 37 Amitriptyline tablets 10mg Supply (28] uze T I Organise Tabs. ..

View Options. ..

area when re

& Liquid paraffin with izopropyl ryristate gel 15% + 15% S
B lzzue 10 Thyrowine tablets 25micrograms Supple [ 58] take one daily
By lzzue 15 Viscotears liquid eve drop gel 0.2% Supply (10 apply one drop TDS both epes
By |zsue 35 Glimepiide tabletz 2mg Supply (30 ] take one daily
B lssue 41 Losartan tabletz S0mg Supply [ 28] take one daily
B lssue 39 Glimepiride tabletz Tmg Supply [30] take one daily
B lssue 46 Lansoprazale capsules 15mg Supply [ 28] take one each marning
M40 Hﬂ Seen in dermatology clinic

Consultation Manager - Right click — Organise Tabs

3. From Data View Pane - Organise Tabs click Add....

Data ¥iew Pane - Organise Tabs

X
Tabs; V¥ Multline Tabs
Leftmost | Apptaintments fave Up |
Patient Select
Patigtnt Details fl e o |
EConzultations
fal oLarnal =
&Filkered List - |
ESurrnanAGrid
s Tosta add. ..
Theraply
[0F Guidelines
Problems
Guidelines ]

Cancel

i

Rightraost

Data View Pane — Organise Tabs

4. From Add Tab, select Guideline View and select OK.
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x
Appointments - | QK I
Azthma Care Summary List

Consulkations List C | |
Elderly Care Surmmary List anee

Filtered Drata Grid and Surmmary

Filtered Journal List

Filtered Jaurmal Lizt with Pricrity Caluran

Filtered Summary and Data Grid

Filtered Summary List

| FreeHand stule spmoan list

Guidsline Vi |

Jaurnal LIzt

Journal list with pricrity calurmn ;I

Add Tab with Guideline View highlighted

5. When prompted with “In order that the changes you have made may be
reflected in the view, the Consultation Framework will now be refreshed”, click
OK.

Consultation Manager 5[

1 E In order that the changes you have made may be reflected in the view the Consultation Framework will now be refreshed,
L

Refresh Consultation Framework Message

6. You now have a new Guidelines tab on the far right of the menu. Right click
the Guideline tab and select View Options.

sme ¢ GW > : Current C
—  DataView Pane Cptions

—

Topic 1

Qrganise Tabs. .

View Oplions. ..

Right click on the Guideline tab - View Options
7. From Guideline Tab Options:
¢ Type VeForm Launchpad in the Tab Label box.
e Select Show Specific Guideline Initially.
e Click on Browse...

Guideline Tab Options |

Tab Label I"»-"eFu:urms Launchpad

[~ Initial Tab
" Show Guideline Index [nitially
% Show Specific Guideline Initially

Guideling Mnemonic: I‘JEFEIF!M5| Browse, . . |

k. | Cancel |

Guideline Tab Options
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8. From the Select Guideline by Mnemonic screen, type the word VeForm in
the Mnemonic box and press return to find your VeForm Launchpad
guideline. (See How to Create a VeForm Launchpad Guideline page 3.)

Select Guideline by Mnemonic x|

tnemaonic;

[VEFORM

YEF DRk

‘eForms Launchpad

Wi
Print

Frint Group

Edit

Delete

flefle Ll

Triggers

Hew
£ ByRead Tem % By Mnemonic | Hew windoy oot |
¥ Locally generated ¥ Feports ¥ Centrally issued
[~ Male [+ Female Cancel |

Select Guideline by Mnemonic - VEFORM

9. Select OK twice to return to the Journal. When prompted with “In order that
the changes you have made may be reflected in the view, the Consultation
Framework will now be refreshed”, click OK.

10. Once completed, a new VeForm Launchpad tab appears in the Data View

Window.

*  Alice Kimberley SMITH 19Y - 10/10,/1991 (F} 11 Yewside, Leeds, 299 927 - [Copy of Initial ¥iew 4]

7| Consultation  Summary  Guidelines Add List View MWindow Help

BA MR G Zd+NQDTD KNS 0B|.. @ =28 F

£

----- Initial Filker =
----- 10 Prablems

----- w1 Consultation

I:I--w?{ 2 Dirug Allergies & Adverse
----- @) Recalls and Reviews

----- Patient Preference

[#-Hy 163 Medical History

[+ & 15 Therapy

-4 3 Lifestyle

-} Examination Findings
- 11 Immunisations

----- 23 Miscellansous

-8 10 A0 Test Results

----- * Mews Registration Exam

----- " Maternity

@ ‘well Perzon Clinic
----- @ HP Interventions
----- R Disease Reqgisters
e Bisthma
----- @ Disbetes

----- & v rr Hunertensinn i
| | L4

Caw

2 Outstanding National Su...

/& Health ninmntinn

Fpimd Brabate |

Appointments I Problems I Patient Select f i
Tests I Therapy I Mew Contract ¥ WeFarms Launchpad |

ionz I Journal I Filtered List I Tests Summary
Mew Contract W17 I Guidelines I Links

VYeForms Launchpad

e P m BEI N ADE:D

3, INPS

MNews Registration VeForm
lﬂ Mew Registration Demo

Click to launch

Wound Care VeForm

g‘:‘} Wound Care Demo

Click to launch

Fit Note / Mead 3

'GJ
lfL:“ Fit Note Demo

Click to launch

An example VeForm Launchpad tab in Consultation Manager
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Using VeForms

Adding Data

There are various ways in which data can be added to VeForms depending on the
designs chosen:

e Check Boxes

Has the pabient completed a full course of currently recommendead vaccinabons?

1f no, has the patent been offered the recommended top up vaconabons?

15 thi patient inchuded in the annual influenza prograsmme’

e Data Entry Fields

Cheligbral: E-S
(if indicabed)

e Pick Lists

Uring Anabysss: Patential Absormal
—_— Select or type...

Elood Glucose: Normal

(f indicated) |Abnormal

e Radio Buttons.

Alzohel Statug: & Curently Drinks O Lifelong Testotaller

Smoking Status: #rSmoker OMever Smoked () Ex Smoker O Ex-Drinks
) Bx-Drinker

If the data being added is outside of the range that Vision will accept, an error
message will be displayed.

Swine_FluvDemv1-2 - Microsoft Office InfoPath ﬁlfi
" Chedk Yalue!

® i

L= Valhse must be in range 35-42

Coc ]

Example of invalid data error message

Click on OK to return to the VeForm and enter the correct value to continue.
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Saving VeForms

To save a VeForm, there will be a button at either the top or bottom of the form,
depending on the design you have requested, that says either Save or Submit. This
will automatically create a PDF attachment within Consultation Manager and write
back all of the Read coded information recorded within the VeForm.

| Submit finished veForm | [ save unfinished veForm | [ Discard the veForm

An example of a Submit button available on VeForms

If the document needs to be completed by another member of staff, the option Save
as Draft or Save unfinished will be available. In this case the data will not be
written back to Vision, this will only happen when the VeForm is finished.

[ Submit finished VeForm | | I Save unfinished VeForm | [ Discard the VeForm

An example of a Save unfinished button available on VeForms

A VeForm saved, as a Draft will be prefixed on the journal as Incomplete.

| Appgintmenis | Patient Select | Patient Detals | Consutations * Journal |EnsedLiu| Summany/Giid | Tests | Therapy | DOF Guidsines | Problems | Guideiines | VeFoms |

Dale _r-Ciaser ! [ Priociy [ Cinician_[~
041108 & Incomplete Aszezsment Form H1MT Swane Fl - Patierd Assezzment Templats -
4
Hy Leiter sent to qutside agency 3
Hg Corntact types=Letter Encounter 3 JM1
17/04/03  Hy [DXCough 3 Fv

An example of an Incomplete VeForm in journal

If a draft has been saved, a member of staff can complete the VeForm by right
clicking on the VeForm within Consultation Manager and selecting Edit.

Item ¥Yiew

Lisk

Consulkation Yiew
Graph

Problems. ..

Check Condition, ..

add. .,
Delete, .

Audit Trail. .

Mare...

Help

Right click menu with Edit highlighted

The VeForm can now be completed as required or again saved as a draft.
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Remember - The data will not be written to Vision until the VeForm is

completed.

The VeForm can have a Discard option for cancelling the form if completed in error.
As data is not written to Consultation Manager until the form is saved or finished, no
data entries will have been made into Vision.

[ Submit finished VeForm |

Save unfinished VeForm

]

| Discard the VeForm |

An example of a Discard button available on VeForms

Vision 3 VeForms — The Basics
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Retrieving Data Recorded Using VeForms

Read coded data is recorded in Consultation Manager, using the Structured Data Area
(SDA) where appropriate. Data with no Read code is held within the PDF attachment
created by VeForms, and can be viewed by right clicking on the item and selecting
Item View.

Appaiiments | Patent Selectl Patient Detals ! Consutatons ¥ Joura |_F_i|tered Lisl| Tests ] Therepy | QOF Guidelinesl Problems l Guidelines] Vision eFoms Launchpad

Date IDescription
17/06/09 ) Completed Assessment Fom AssessmentTemplateXMLEventsExample

Hd Advice about treatment given Swine Flu (influenza & HINT). | Ve-Form Saved as a PDF
Hd Other specified preumonia or influenza confimed case of Swine Flu (influenza & HINT) Attachment within
Hg General symptom NOS Consuttation Manager

HS Loss of appetite - symptom

Hg Nose running

Hg Sneezing symptoms

Ry [DIChls with fever

Hg Aching muscles

Hg Tiredness symptom

Hg Sore throat symptom

Hg C/0 - aheadache

Hg Shortness of breath

Hg Cough

Hg Feels hot/feverish

@ Nasal swab taken

@ Thiaat swab taken

[9 BP 130/ 90taken Sitting Cuff. Standard 0/E - blood pressure reading
W 0/E - pulse rate. 98 beats/min

f 0/ - temperature level = 60 degC

Hd Other viral disease contact with Swine Flu (influenza & HINT).
Hg Recent foreign travel to: Mesico

Consultation Manager - Journal view showing a saved VeForm

Note - If data is edited through the patient record as opposed to the
VeForm, the VeForm is not updated.
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Appendix 1

This shows an example of a simple VeForm.

~
Wound Assessment VeForm se I IDS
Patient Information OB _ Sex _
« ) HNHS Age Years
Home
Mobile
Work
Email
vi.0
New Wound Assessment i Irungl'h of time present W
Reassessment O
Drassing Change ) Date of last dressing Date of last dressing |[E5)
Assessment Details (New wounds and Re-assessments Only)
Referred by: Slhct b
Patient has given consent to O
photograph wound?
Photograph of wound taken?
Existing Drug Allergies
Refs
Existing Factors Affecting Healing (New wounds only)
Does the patient currently suffer D
from Diabetes?
New Blood Pressure Last Blood Pressure Readings
B . Sofs
If result is outside normal parameters
make sure BP is being monitored P >
Last Haight Last Waight
eventdate, " Height (Metres) © heightem evenbdate, " Weight (Kg) ", weightkg
£ > £ >
Height Metres Waist Circumference em
| Mdaink Wiz -]
An example of a simple VeForm
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Appendix 2

This shows a complex VeForm that demonstrates the power of the calculation

function. As each question is answered, the total score is calculated.The FAST Alcohol
Score Result bar moves from green, through amber to red as the score is calculated.

FAST Aleohol Sereening Test

Please complete the details below If you feel that you need help or advice
about an alcohol related issue please make
an appointhient to see the doctor.

Scoring System

UESTIDNS

Q o 1 2 3 4

How often have you had 6 or more units if fermale, Less Daily or

or 8 or more if male, on a single occasion in the last Mewar than  Monthly Weekly almost

year? rivarithly daily
Please Select O O &) O ®

Only answer the following questions if the answer above is Monthly (1) or Less than monthly (2).
Stop here if the answer is Never (0), Weekly (3) or Daily (4)

How often during the last year have you failed to do Lass Daily or
what was normally expected from you because of Mewar than  Monthly Weekly almost
your drinking? rovarthly daily
Please Select {:} {:} C} @ -C}
How often during the last year have you been Less Draily or
unable to remember what happened the night Hevar than  Monthly Weekly slmost
before because you had been drinking? rivorthly daily
Please Select O O O O O]
Yes, ez
Has a relative or friend, doctor or other health but not durin}
worker been concerned about your drinking or Mo in the ¥
the last
suggested that you cut down? last year
Please Select O O
FAST Alcohol Score Result III...'..III.
FAST Positive P/NOD2Z

A goore of O on the first question indicates FAST negative

& zcore of 1 - 2 on the first question then continue with the next three quastions
A score of 3 - 4 on the first gquestion stop screening at first question

A oversll total score of 3 or above iz FAST positive

An example of a complex VeForm containing calculation fields

Your
Score
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