Vision 3

Preparation Filler Utility

INPS

2. NPS

A CEGEDIM COMPANY

|
INPS

The Bread Factory, 1A Broughton Street, Battersea, London, SW8 3QJ
T: +44 (0) 207 501700 F:+44 (0) 207 5017100 W: www.inps.co.uk



Table of Editions and Contents

Date Version Contents Output
06/07/10 0002 Draft started. Docx &
PDF
02/08/10 0003 Amendments following Docx &
review AYOU. Also change PDF
to software.
04/08/10 0004 Amendments following Docx &
review SHAS PDF

Copyright © INPS Ltd 2010




Contents

PREPARATION FILLER UTILITY

Introduction
Overview

Running the Preparation Filler Utility

How to Check Preparations that have Changed
To check changes made to the Repeat Master

Using Patient Groups
View the PREPFIL Groups
Print a Group
Use Patient Groups in Consultation Manager
Delete a Patient from a group

Using the CSV file

N

10
10

13
13
14
16
17

19

Vision 3 - Preparation Filler Utility 06/07/10



Vision 3 - Preparation Filler Utility 06/07/10



Preparation Filler Utility

Introduction

For Scottish practices using AMS and eCMS it is mandatory to include the preparation
information about every item issued, both on the GP10 form and in the electronic message.

However, it is not possible to translate the preparation information when converting practice
data from GPASS for use in Vision. As a result, when issuing Repeat Masters which were
authorised before conversion a warning message prompts that the preparation data is not
available and therefore, cannot be prescribed. The prescription can still be printed using the
paper option, it will not be sent electronically or bar coded. This problem does not apply to
Repeat Masters authorised in Vision following conversion.

A Utility has been created which adds the preparation data to pre-conversion repeat masters.
For items which have only one preparation in the drug dictionary the Preparation Filler utility
will add the details, the repeat master can then be converted and used for AMS/eCMS
prescribing. You also have the option to include items which have multiple preparations. If this
option is chosen the first preparation in the list for that drug will be assigned to the repeat
master, this may not match the original preparation from your GPASS data and needs to be
used with caution and checked by a clinician following use. A patient group (and CSV file) will
be created to enable you to check the details following conversion.

There will always be a residual number of prescriptions that cannot be updated by this utility.
Where there is No Preparation available for the mapped drug, we have found on the small
number of GPASS conversions that we have tested, that the large majority of these are
discontinued or suppressed drugs and are, therefore, not available for issuing as prescriptions.

The Preparation Filler will only assign Preparations to drugs that are mapped using the
Automap Utility during conversion or have been mapped using the Bulk Change Application
following “Go Live”. It is necessary to re-run the Preparation Filler Utility each time you have
updated repeats in Bulk Change and committed the changes to Vision.
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eRun the Bulk Change application and commit the saved drugs.

eFind the Preparation Filler shortcut on the Desktop or go to
0O:\Program\BlankPreparationFiller.exe, double click to open.

eConsider whether to change repeat masters with multiple preparations, so
that the 1st preparation in the list is selected.

~

oClick Start, the utility will run, click OK when prompted.

eSave the csv file when prompted to do so, then click close to finish.

eWhen complete, use the patient groups to check the therapy records to
ensure the changes are correct.

€CCCCEE |
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Running the Preparation Filler Utility

1. Find the Preparation Filler shortcut on the Desktop or go to My Computer,
navigate to O:\Program\BlankPreparationFiller.exe, double-clicking to open.

2. When prompted, enter your Vision login details.

The BlankPreparationFiller dialog is displayed. There are two options to consider
before starting the Utility.

e Where a drug has multiple preparations you can choose to have them
updated with the first in the list, this group can then be checked for
accuracy. To update, tick the box “Update Masters with first preparation in
the list, where there are multiple preparations for drugs available.”. The
BlankPreparationFiller dialog opens prompting: "It is possible that the
preparation chosen will NOT match the one in the original prescription and
this should be checked by a clinician, using the CSV file or patient group
created.” Click OK to continue.

BlankPreparationFiller

L ] It is possible that the preparation chosen will MOT match the one in the original prescription
[ and this should be checked by a clinician, using the C3% file or patient group created.

] 4

e The Utility will also create patient groups to make it easier to review the
changes made, tick the box “Show Patient Group information” to create the
groups. See Using Patient Groups on page 13 for further details.

4. Click Start to run.
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@ Blank Preparation Filler

Thiz utility will update all active repeat prescriptions having blank drug preparation test, provided

the drug does not require mapping through Bulk, Change and has at least one preparation in the
Multilex drug dictionary.

|Ipdate Mazters with firzt preparation in the list, where there are multiple preparations for
drugz available.

Az a result of thiz processz, four Patient Groups will be created. To zee their description uze
following check box.

Show Patient Group information

aroup | D ezcription

FREFFIL1T  Repeat record|z] updated succesfully,
FPREFFIL4  Repeat record(z] not updated due ta mize err...
FREFFILZ  Fepeat record(z] not updated Mo Prep. avail.
FREFFIL3Z  FRepeat record(z] updated uzing st prep.avail.
£

| P atient I:Dunt| Repeat Co...

Press the "Start'' button to proceed with the update. Thiz may take a few minutes.

I Start

Status: Ready to Update

Cloze

5. The utility will perform a Search of repeat masters with blank preparation fields, a
progress bar is displayed.
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@ Blank Preparation Filler

Thiz utility will update all active repeat prezcriptions having blank drug preparation test, provided
the drug does not reguire mapping through Bulk. Change and haz at least one preparation in the
Multiles drug dictionany.

v

Az a result of thiz procesz, four Patient Groups will be created. To zee their description uze
following check, box.

=

aroup | Dezcrption | Patient Count | Repeat Co...
FREFFIL1T  Repeat record|z] updated succesfully.

FREFFIL4 Repeat record(z] not updated due to mizc err...

FREFFILZ  FRepeat record(z] not updated Mo Prep. avail.

FREFFILZ Repeat record(s] updated uzing 1=t prep. avail.

£ b

Press the "Start'’ button to proceed with the update. Thiz may take a few minutes.

| Pauze Stop

Status: Searching for eligible records. ..

During the Search or Update
stages the Blank Preparation
Filler can be halted using the
Pause button or Stopped using
the Stop button.

6. During the search and updating stages the process can be paused or stopped. Click the
Pause button, the search or updating process will be halted, click Resume to restart.
To stop the search or update process, click the Stop button, you are prompted: “You
elected to stop the search process before it had completed. No records will be updated.
Please run this utility again at a later time in order to complete the process.” Click OK
then Close to close the Blank Preparation Filler.

BlankPreparationFiller,

You elected to stop the search process before it had completed.
I Mo recards will be updated,

Please run this utility again at a later time in order to complete the process,

Ik

7. When the search is complete, the utility starts an Update process to change eligible
records.
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@ Blank Preparation Filler

Thiz utility will update all active repeat prescriptions having blank drug preparation test, provided

the drug does not require mapping through Bulk, Change and has at least one preparation in the
Multilex drug dictionary.

v

Az a result of thiz processz, four Patient Groups will be created. To zee their description uze
following check box.

i

Aroup | D escription | Patient Count | Repeat Co...
FREFFIL1T  Repeat record|z] updated succesfully.

FREFFIL4  Repeat record(z] not updated due ta mize err...

FREFFILZ  FRepeat record(z] not updated Mo Prep. avail.

FREFFIL3Z  Repeat record(z] updated uzsing 13t prep. avail.

£ b

Press the "Start'' button to proceed with the update. Thiz may take a few minutes.

| Pauze Stop

I Statuiz: LIEEIatinE eligible: reu:u:-rds...l
epeat records have been read.

347 Repeat records found with no preparation on dictionary.

230 Repeat records found for drugs which have not been mapped through Bulk,
Change.

1202 Repeat records found eligible for replacement,

[

8. When updating is completed the reports will be compiled and the patient groups
created.

NOTE - During these processes the Blank Preparation Filler cannot be paused or
stopped.
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@ Blank Preparation Filler

Thiz utility will update all active repeat prescriptions having blank drug preparation test, provided
the drug does not require mapping through Bulk, Change and has at least one preparation in the
Multilex drug dictionary.

v

Az a result of thiz processz, four Patient Groups will be created. To zee their description uze
following check box.

i

Aroup | D escription | Patient Count | Repeat Co...
FREFFIL1T  Repeat record|z] updated succesfully.

FREFFIL4  Repeat record(z] not updated due ta mize err...

FREFFILZ  FRepeat record(z] not updated Mo Prep. avail.

FREFFIL3Z  Repeat record(z] updated uzsing 13t prep. avail.

£ | (>

Press the "Start'' button to proceed with the update. Thiz may take a few minutes.

| | |
-]

Status: Creating patient group containing affected records. .
3750 Repeat records have been read.
347 Repeat records found with no preparation on dictionary.
230 Repeat records found for drugs which have not been mapped through Bulk,
Change.

472 Repeat records have been updated.

[

9. If records remain unchanged you are prompted: “Some records cannot be updated
automatically. Would you like to save a report of the records that need updating
manually?” Click Yes to save a Comma Separated Value (csv) report.

NOTE - The patient groups contain the same information and can be used in
place of the CSV file.

BlankPreparationFiller

] Some records cannok be updated autormatically.
- - .
“J/J whould vou like to save a report of the records that need updating manually?

Ves Mo

10. You will be prompted to save the file named RecordsToCheck.csv, note the location of

the file (change it if necessary), click Save to save and close. See Using the CSV file on
page 19
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ky Recent
Documents

&

Dezktop

®

by Documents

L

@

by Computer

ﬁ

M_',' M etwark, File name: FIE!E:D[EI:E:T|:||:]'|E|::l::__|:::5:'-.-' ﬂ Save |
Places
Save as type: |I:S'\-" Files [* cav) j Cancel

11.You are then prompted: “The program has completed successfully. Patient group(s)
with affected patients has been created. Please close the utility.” Click OK to close. The
following patient groups are created: See Using Patient Groups on page 13 for further

details.
¢ S$PREPFIL1 - Repeat record(s) updated successfully.
e S$PREPFIL2 - Repeat record(s) Not Updated, No Prep avail.
e $PREPFIL3 - Repeat record(s) updated using 1% prep avail.
¢ $PREPFIL4 - Repeat record(s) not updated due to misc errors.

BlankPreparationFiller

Patient group(s) with affected patients has been created.
Flease cose the ukility,

i ] The program has completed successfully,

NOTE - Each time the Preparation Filler Utility is run a new set of groups will be
created, using the next sequence of numbers, eg PREPFIL5, PREPFIL6 etc. All
groups are saved in Vision - Patient Groups.

12.The Preparation Filler utility will display statistics from the Update. it displays:

e Total number of repeat records read.

e Total number of repeat records found with no preparation on dictionary.

e Total number of repeat records found for drugs which have not been mapped
through Bulk Change.

e Total number of records updated.
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@ Blank Preparation Filler

Thiz utility will update all active repeat prescriptions having blank drug preparation test, provided
the drug does not require mapping through Bulk, Change and has at least one preparation in the
Multilex drug dictionary.

v

Az a result of thiz processz, four Patient Groups will be created. To zee their description uze
following check box.

-
| Group | D escription | Patient Count | Fepe:
$FREFFIL1 Repeat record(z] updated succesfully. 4B 47
$PREFFIL4 Repeat recard(z] not updated dus tomizc e 0 I}
$PREFFILZ Repeat record(z] not updated Mo Prep. aval. 332 393
$PREFFIL3 Repeat record(z] updated using st prep.ay... 162 174
£ [ ¥

Press the "Start'' button to proceed with the update. Thiz may take a few minutes.

| | |
-]

Status: The Patient Group created succesfully:
9716 Repeat records have been read.
393 Repeat records found with no preparation on dictionarny.
£33 Repeat records found for drugs which have not been mapped through Bulk,
Change.
221 Repeat records have been updated.

13. Click Close to finish.
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How to Check Preparations that have Changed

If you choose to match Repeat Masters with multiple preparations, with the first preparation in
the list it is important to compare the new details with the original GPASS entry. This is done
by checking the audit trail for the Repeat Master in Vision. The list of patients to check is
stored in Patient Groups. See Using Patient Groups on page 13 for details of how to use patient
groups.

There are a number of drugs that will be included in this listing, from our limited experience
large numbers of these will be Gluten Free Products, Creams, and Ointments, there are also
some inhalers and aerosols that are available in several sizes or number of puffs.

To check changes made to the Repeat Master

1. Select the patient in Consultation Manager, click on the Therapy tab and view the
Repeats.

2. Highlight the drug you are interested in, right mouse click and select Audit Trail.

[] Motlssued [B] GAVISCOM ADVAMCE sf oral susp - 3 10 rd &z directed 500 14/06/2005 30/09/2010 BTHOM  Yes

[ Mot lssued @ Biotene Dralbalance zaliva - 3 Hs dwected 40 B0g pack(z) 19/01/2004 30/08/2010 BTHOM  Yes
replacement oral gel [GLAXSK CON]

[ Mot lssued  [H] ATENOLOL tabs 25mg - 3 1 Tab Morning & Might 56 tablet(s) 13/01/2004 30/09/2010 BTHOM  Yes

DISPENSE WEEKLY
ale a5 [equier 200 dose pum 22/07/2003 30/09/2010 BTHOM  Yes
Item Yiew

List

Consultation Yiew
Graph

Prablems. ..

Check Condition. ..
Reprint...

Edit...
&dd, .,
Delete, .

Audit Trail...
SOUrCE

More...

Help

3. The original GPASS drug detail is shown in Red Text. At the bottom of the screen there
is a drop down menu, select the first entry in the list for example, Written on XX
(date) XX (time) by XX (user name).

Vision 3 Preparation Filler Utility 10



[ Mot lssued @ ATENOLOL tabs 25mg . 3 1 Tab Moming & Night 56  tablet(z) 13/01/2004 30/09/2010 BTHOM  Yes
DISPENSE WEEKLY

W] Mot lssued 1S58 pUMp N0 BTHOM  Yes

E] Repeat Master - Audit Trail & Close  Help |

Date Prescibed: Prescriber: Source of Drug: [~ Pitdmin I Dispensed

[22 July 2003 [0 & Thomson = [inpractice 2 pivete Pt Seiit

Drug: I_

|G|_l,lt&|y| Trinitrate 180 Dose Cfc Free Pump 10g SPRAY 400MCG/ Bepeats:|3

Guantity: Freparation: Pack Size: Treat Days: FiepetLjnilD ate:

[ I, - | [0 = [o e
Days Between lssues

Dgsage: Min: Max

|2 Puifs Take as required ‘:[I = I o

Action Group:

Y | | | e o
Last lssue Date: | lssues Made: |0

[N Open Consultation
| @| | Past Conversion Fixes = | £ [J) 13:19

Repeat Master Audit Trail — Original Drug details from GPASS

4. The drug name change that occurred during drug mapping to the Vision Multilex
Dictionary will be shown when you select the second line from the drop-down menu. It
is displayed as “Changed on XX (date) at XX (time) by Auto AUTODRUGMAPPING”. The
details of this change will be shown in green text; you will see the change to the Drug
Name and Action Group.

Bl Repeat Master - Audit Trail [ Close |  Help |

Date Prescribed: Prescriber: Source of Drug: [~ PéAdmin [~ Dispensed
[22 July 2003 Dr B Thomson =] [in practice Il 1 Pigste it Serpt
Drrug:

Fepeats: |3 —

IGLYEEHYL TRIMNITRATE cfc free pump spray 400micrograms/dose
Quantity: Preparation: Pack Size: Repeat Until Date:

reat Days: l—
[ [ © (0 e

[rayz Between lssues
Diozage: Hin: b ax:
|2 Puffs Take as required | ﬁl IEI I

Action Group:

Y | | [ Force Re-authorice
Last Issue D ate: I— lssues Made: ID_

<Previous Mests | iChanged on O 0 & am by Auto AUT0-DRUGMAPFPIMNG - il

Repeat Master Audit Trail — Details Changed by Drug Mapping

==

Mo Ooen Consultation

5. The final change that has occurred was done by the Preparation Filler utility and is the
third choice in the pick list. This will show the preparation that has been chosen and can
be compared with the original text from GPASS to confirm the match is sufficiently close
to be acceptable to the clinician.

] Repeat Master - Audit Trail [& Close |  Help |

Date Prescribed: Prescriber: Source of Drug: [~ Péadmin [~ Dispensed
[22 1uy 2003 Dr B Thomsan =] fin practice “1 I Frivate [ Print Seript
Dirug:

Bepeats: |3 —

IGLYCEF!YL TRIMITRATE cfc free pump spray 400microgramms./dase
Fiepeat Until D ate:

Quarntity: Preparation: P S ilizaiDors ISD September 2010
o e, | o

D ayz Between lssues

Dozage: Min: b ax:
|2 Puffs Take as required E 1] I
Action Group:

Last lssue Date: I lzzues Made: |0

Changed on 07 /07/2010 at 11:49.59am by System Supervizor

<Previ0us| (= |

Repeat Master Audit Trail — Preparation Filler Utility Change
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6. In this example, Glyceryl Trinitrate 180 dose cfc free pump 10g spray 400mcg
has been replaced by Glyceryl Trinitrate cfc free pump spray 400mcg 200 dose
pump spray. The patient is getting the same amount of the drug delivered in each
dose, but now has 20 more sprays per pack. This should be taken into account when
reauthorizing the prescription.
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Using Patient Groups

The Preparation Filler Utility created four patient groups initially, each run of the Utility will
create a new set of patient groups using the next sequence of humbers, for example the first
groups are labelled $PREPFIL1, 2, 3, 4. Subsequent groups will be labelled $PREPFIL5, 6, 7, 8

etc.

View the PREPFIL Groups

To view the groups created by the Preparation Filler Utility:

1. Go to Vision — Reporting - Patient Groups.

2. The Patient Groups are listed in a table. The data in the columns can be sorted by
clicking the column header, for example, click Date to sort the columns into date order.

3. Locate the $PREPFIL groups, the count column will display how many patients are

contained in the group. To view the patients, click the blue @ circle on the toolbar to

make the selected group the workgroup.

i Patient Groups

.ﬁ- Group  Browse Options  Group Applications  Window  Help
B2 ok O |[@le = S &

Marme Description Count | Date x Tirne
FPREPFILY Repeat Record(S) Updated Succesfully. 0 08/07/2010| 0756
$PREPFIL2 Fepeat Fecord(S) Mot Updated BEecause There [z Mo P 1 08/07/2010|07:-56
$PREPFIL3 Fepeat Record(S] Updated 'with First Preparation Ou 0 08/07/2010|07:-56
$PREFPFIL4 Fepeat Record(S) Nat Updated Due To Mizc Errors. 1 08/07/2010|07:56
4,

Click on the Date column T
header to sort the data.
Highlight the required
group.

Click the ® button, to
make a workgroup.

)

The patient’s details will be displayed in the bottom left column. Click on the patients

details and the clinical information will be displayed in the column on the right. To view
the patients Consultation Manager record, highlight the patient details and right click,
select Open Consultation Mgr from the menu. This will open a new Consultation
Manager window displaying the patient’s clinical records.

Pauline

U Ducic

w Sort Patients by Surname
Sart Patients by Date of Birth

Rerverse Sork
Rermaowve Patienk

Print This Group, ..
Sawe This Group. ..
Copr

| 2pen consulkation Mar., 1/

‘ﬁ Group  Browse Options  Groygp Applications  window  Help

HAEEIECEIEE - aavm-r}/_ | \
Mame Descnption M—H ngh“ght the g roltl) and
PREPFILT__ |Repeat RecadfSdpeater STecesuly. 0 08/07.2m0[07  click the @ button.

& [$PREPFIL2 ™ JRepeat Record(S] Mot Updated Because There s Mo P 1 08/07/2010|07 . .
PREFFILZ  |Pepeat Precord(S | Updated With First Preparation Qu 0 oza7eninjor]  1he patient details are
$PREFFIL4  |Repeat RecordS) Mot Updated Due To Mise Errars, 15 |osworszmojor]y shown in the bottom left

column.

Click on the patient
details, the clinical details
will be shown in the right
column.

Right click on the
patients details select
Open Consultation

5

Vision 3 Preparation Filler Utility
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Print a Group

The $PREPFIL groups can be printed. There are two options:
e Print a patient list only.
e Print a patient list and clinical data.

1. Highlight the required $PREPFIL group and click the blue @ button to make the group
the workgroup.

ﬁGroup Browse Options  Group Applicakions  Window  Help

ESEl4 o 8cOC8 -3@mEE H-O 8- F

Marne Dezcription Count | Date Time Inactive | Operator Cateqgory
FREFFIL1 Repeat RecordS] Updated Succesfully. 0 0a/07 2010 |0756.13 | No S5 Syztem
» [FREFFILZ Repeat RecordS] Mot Updated Becauze There |z Mo P 1 03/07/2010|075613 Mo S5 Suztem
FREFFIL3 Repeat RecordS] Updated Wwith First Preparation Ou I} 0807201007 56.13 | No S5 Suztem
$FREFFIL4 Repeat Record(S] Mot Updated Due Tao Mizc Emars. 19 03/07/2010|075613 No 575 Suztem

| |Pepeat EFAMAST 40 caps 40mg

Mo Sark
v Sort Patients by Surname
Sork Patients by Date of Birth

Rewerse Sork

Remawve Patient

Print This Group. ..

Save This Group. ..
Copy
Cpen Consultation Mar...

2. Highlight a patient and right click, select Print This Group. Select the type of report
required, either Patient List only or Patient List and clinical data, click OK.

Choose Report Type

Group Dezscription

{+ Patient List anly
(" Patient List and clinical data Cancel

Please chooze a type of report

3. The report will be displayed, click File and select Print. A print dialog window will open
select the required printer and click Print. The report will be sent to the printer.

Vision 3 Preparation Filler Utility 14



General | Elptions|

elect Printer
[E!F\dd Prinker iz Microsoft OFfice Docume
£ Auko Epson Stylus COLOR 930 ESCIP 2 on BORK <2 Microsaft PS5 Document

B1HP Laserlet P100S 23 Snagit 9

Status:  Offline [ Fiint to file

Location:

CEmmERE Find Frinter...

Fage Rahge

@ Al Murnber of copies:
Selection Current Fage

() Pages: 1 Collate E B
Enter either a zingle page number or a zingle @I

page range. For example, 512

I Frint I[ Cancel ] Apply

4. Click file and select Exit to close the report.

“= Vision XML Viewer,

File

Prink Preview. ..

>

Repeat Record(S) Not Updated Due To Misc Errors.

Save Copy...

Exit e DOB CHI No

VALERIE BARIK 17/09/1951
SYDNEY BHULLAR 03/09/1967
STEPHEN BERADSHAW  23/11/1982

EYAN CHATTERTON 02/07/1957

KENNY DALGLISH 14/09/1964
Example of Patient List Report

= Vision XML Viewer

File

Prink Preview. ., Repeat Record(S) Not Updated Due To Mise Errors.

>

Save Copy...

et Surname DOB CHI No
VALERIE BARIK 17/09/1951
Repeat maximum allowed Supply: ()

SYDNEY BHULLAR 03/09/1967

Repeat COAL TAR IN

LASSARS PASTE 2 % PAS

Until: 01/05/1996 maximum 1 Dr John
allowed Supply: (80) TO BE Meallister
APPLIED THREE TIMES A

DAY WHEN REQUIRED

Example of Patient List with Clinical Data Report

Vision 3 Preparation Filler Utility



Use Patient Groups in Consultation Manager

If you wish to review each patient in the group, you can select the group in Consultation
Manager and use a button to open the next patient in the list.

1. Go to Vision — Consultation Manager - Select a Patient Group.

Consultation Manager

gt Summary Guidelines  Add  Lisk Wiew  Window  Help

Open Mew Consulkatian, F7 i @S| | H |

Cpen Existing Consulkation, .,

Close Consulkation, . Shift+F7
Another Topic

List Consultations

Wigw Patient Record F10

Select a Patient. .. F3
Select the Group Patient
Deselect the Patient

Lock the Patient

List Appainkrments
I Select a Patient Group I
List Pakient Group

2. The Groups or Clinical Audit Search Browser window will open, click the Date column to
sort the data to display the latest groups. Find the $PREPFIL group you require and click
OK.

HINT - If the group you require is not displayed click the Set Filter button and
select Other Patient Groups then click OK.

i Consultation Manager - Groups or Clinical Audit Search Browser

Group T Clinical Audit Search

Marne | D escription [ Count | Dates | Time I Inactive | Operator | Cateqory I o
$PATFEMALE  Patient System Group $Patfemale 5146 03/07/2010 1333 No SYS System _I
$PREPFILT Fepeat RecordS) Updated Succesfully. 0 03/07/2010 0756 Mo SYS Supzter
$PREPFILA Fepeat Record(S] Mot Updated Due To Mizc Emors. 19 08/07/20010 0756 Mo 55 Syztem
$PREFFIL3 Repeat Record(S] Updated “ith First Preparation Ou 0 08/07/2010 0756 Mo SYS System
$PREPFILZ2 Fepeat Record|S) Mat Updated Becauze There ls Mo F 1/08/07/2010 0756 Mo SYS Supzter
PREPFILLER  Patients 'wfith Mo Preparation - Records Meed Updati 1 06/07/2000 14:47 Mo 55 Uger
$5UB0002" | Mon Qof Hysterectomy Codes 103 09/06/2008 17:47 Mo DR ALISOM | System
$SUBOO02w A Excluded From T arget By Flag Only B73 09/06/2008 17:47 Mo DR ALISOM | Spstern
$SUBO0020FK.  Excluded From T arget Due To Hysterectormy 0 09/06/2008 17:43 Mo DR ALISOM | Spstem
$SUBN002W  Waginal Yault Smear 11 09/06/2008 17:47  No DR ALISOM | System
$SUBOOO2w" | Target Refused Flag 0 09/06/2008 17:47 Mo DR ALISOM | Spstern
$5UB0003IP Pt Fluoxetine 207 09/06/2008 1758 Mo DR ALISOM | System
$5UB0003I0 Pt Athtitis 56 09/06/2008 17.58 No CR ALISOM | System
$SUB0002E  Contraindications To Ace 0 09/06/2008 17:46 Mo DR ALISOM | Spstern
$SUBOOO3HZ  Prw Amiodarone A Dizopyramide 48 09/06/2008 1757 Mo DR ALISOM | Spstem
$5UB00035S  Diabetes Resolved 0/ 09/06/2008 17:52 No CR ALISOM | System
$5UB0002L)  Urinalysis 222 09/06/2008 17:45 Mo DR ALISOM | System
$5UB000200  Occupation Recorded 52 09/06/20028 17:43 No DR ALISOM | Spstem
$5UB00020MN  Adequate Smear 2020 09/06/2008 17:44  No DR ALISOM | System
$5UB00020M  Inappropriate 0 09/06/2008 17:44 No DR ALISOM | Spstemn
$5UB00020L  Follow-Up Stopped 0/ 09/06/2008 17:44 Mo DR ALISON | Spstem
F51IRANNA) (Fxrluded Fram T arnet RONNAANRANNA (17-43 (M MR AISOM | Susten ﬁ
4 »

— Group Optiorn
Set Filter... | Clear Filker Refrezh | I 18910 Groups I Ok I Lancel |
Help |
Presz the '0K' button or double-click to select a Group A

Vision 3 Preparation Filler Utility 16



3. The patient list will be displayed, click on the patient details and the clinical details are
shown in the right column. To open the Consultation Manager highlight the patient and
click the Select Group Patient button.

* Consultation Manager, - [Patient Groups]

ﬁCDnsultatiDn Summary  Guidelines Add  List  Yiew Window Help

>& i ==
$

Yalerie Barik 17/09{1951
Re BETHWESOL DROPS EEM 01

Bhullar
Stephen Bradshaw S
Riyan Chatterton 02/07/195

K.enny Dalglish 14/03/1964
Pervaiz Diriver 14121957
Fentan 16/01/1923

Click on patient details to view
clinical data.

Click the Select Group Patient
button to open consultation
manger records.

4. The patient’s Consultation Manager record opens, review the audit trail for the repeat
master, see How to Check Preparations that have Changed on page 10.

5. To select the next patient in the list click the Next Group Patient % putton on the
toolbar. Continue this process until you have reviewed all the patients in the group. You
are prompted: “There are no more patients within the group to select.” Click OK to
close and finish.

Consultation Manager.
Help
- . - Mates >
There are no mare patientz within the group
.

to zelect.

Delete a Patient from a group
To delete the patients you have reviewed from a group:
1. Select the required group in Patient Groups and click the blue L button to make it the
workgroup.

2. Right click on the patient details and select Remove Patient, continue until you have
removed all the patients with completed reviews.
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ﬁGroup Browse Options  Group Applications  Window  Help

Ezd4 celleoocs—nm 28 d

Hame Description Count | Date
$FPREFFILO Repeat Record(S] Not Updated Mo Prep. Avail. 1 09/07
$FPREFFILA Repeat Record[5] Updated Using 1st Prep.Avail. 0 09/07
$FPREFFILE FRepeat Record(5) Updated Succesfully. 0 09/07
$FPREFFILY Repeat Record(S] Mot Updated Due To Mizc Emars. 19 09/07
GTH Gtn Pats 228 |09/.07
FPATDOR Patient Svstemn Group $FPatdob 9662 | 09/07
FPATTRAM Fatient Svstem Group $Pattran 4333 )09/07
FRATAPPLY  |Patient System Group $Patapply Fazz |09s.07
FPATMHAME Fatient System Group $Fatname 9eE2 | 09/07
FPATFEMALE  |Patient System Group $Patfemale 5146 |09/07
$PATGPOD04  |Register: Dr Alizon Hill 1 09/07

| |Repeat BETNE!

S_I,Jdne_l,l Bhullar Mo Sort
Stephen Bradshal » Sort Patients by Surname
Ryan Chattertd  Jort Pakients by Date of Birth
K Dalgli

Enn'l'! §Ig||sh Reverse Sork
Pervaiz Driveer
Oscar Fenton Remove Patignt
Mizaola Flynn
Michelle Geddes Print This Group...
Mickele Gell Sawe This @roup...
M aLreen Greaves  COpY
M arie Harness Open Consultation Mar...
b Arie Harner M99

3. Click the white o button on the toolbar to close the group. You are prompted: “Would
you like to save the Work Group?” Click Yes to continue.

Patient Groups [‘S_cl

L] "_n,, Would wou like to save the Work Group 7
L

Yes Mo | Cancel |

4. Type a new name in the Name box and click OK. The saved group is a copy of the
original minus the deleted patients. Use this new group to continue the review process.

Save Work Group r$_<|

[ Inactive

Deseriptian : |F|epeat Record[S] Mot Updated Diue To Misc Erors.

I (1] I Cancel

Vision 3 Preparation Filler Utility 18



Using the CSV file

At the end of the Preparation Filler Utility you are prompted to save a Comma Separated Value
(csv) report. The csv file can be opened in MS Excel. The report can be sorted and printed if
required.

B3 Microsoft Excel - RecordsNotUpdatedReport.csv

E‘Ll File Edit \iew Insert Format Tools Data  Window  Help

PN S DS AV -9 8 e [ -0 - B L U|E=E=
$ 1B snagit (=] | wWindow -

Al - A& Surname
A B | C [ D E | F |
1 |Surmarme Forename D.o.B. CHI Mo, Drug Date Authorised
| 2 |[COOPER RITA 040451918 WENTODISKS disc 200micrograms/blister 171121996
| 3 |CHATTERTON RY AN 02071957 SYENTOLIMN ROTOHALER © 050141992
| 4 [EMERGEMNCY TREATMEMNT 09507 115921 MODUCREMN CALEMDAR PA TAR 03#11/1931
| 5 [DHIR PHILIF 22031592 TUBIGRIP SIZE E (B.7 22021593
| B |[HERBERT LLICY Z3M3M1948 MAKIDER DROPS EYE DA 150971992
| 7 [WWALSH APPUDARAY 120041915 BAG DRAINAGE LEG SHORT TUBE + T TAP 0BAO2A15504
| G [WalsH APPUDARAY 1200411215 BAG LEG s00ML 29/07/1994
| 9 |[FRAZER NASARLULLAH 0a3m1A97 LACTULCSE ELI 15011552
| 10 |[HARROP MARGARET 1310341913 LIQUIFILM DROPS LIQ 030971992
|11 WHALLEY AMNGELA 04041916 THIGH STOCKING (LARGE) STAND.ELAS. YAR 21M2M19
| 12 |LIBURD JEAM 1371141914 SITAMIN B 150 MG TAB 10/02419596
| 13 [WOEE BABOUCAR 11071918 SIMPLA 5S4 URIME DRAIN BAGS LOMNG TUBE 10M 11997
| 14 |BOYLE STEPHEM 04041916 SITAMIN C 80 MG CAP 31071505
15 [HARRIS MARGLIARITA EER AL SALMNA ORTHAMA SPRAY 03022003
Example of CSV file opened in Excel
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