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Preparation Filler Utility 

Introduction 
For Scottish practices using AMS and eCMS it is mandatory to include the preparation 

information about every item issued, both on the GP10 form and in the electronic message. 

 

However, it is not possible to translate the preparation information when converting practice 

data from GPASS for use in Vision. As a result, when issuing Repeat Masters which were 

authorised before conversion a warning message prompts that the preparation data is not 

available and therefore, cannot be prescribed. The prescription can still be printed using the 

paper option, it will not be sent electronically or bar coded. This problem does not apply to 

Repeat Masters authorised in Vision following conversion. 

 

A Utility has been created which adds the preparation data to pre-conversion repeat masters. 

For items which have only one preparation in the drug dictionary the Preparation Filler utility 

will add the details, the repeat master can then be converted and used for AMS/eCMS 

prescribing. You also have the option to include items which have multiple preparations. If this 

option is chosen the first preparation in the list for that drug will be assigned to the repeat 

master, this may not match the original preparation from your GPASS data and needs to be 

used with caution and checked by a clinician following use. A patient group (and CSV file) will 

be created to enable you to check the details following conversion. 

 

There will always be a residual number of prescriptions that cannot be updated by this utility. 

Where there is No Preparation available for the mapped drug, we have found on the small 

number of GPASS conversions that we have tested, that the large majority of these are 

discontinued or suppressed drugs and are, therefore, not available for issuing as prescriptions. 

 

The Preparation Filler will only assign Preparations to drugs that are mapped using the 

Automap Utility during conversion or have been mapped using the Bulk Change Application 

following “Go Live”. It is necessary to re-run the Preparation Filler Utility each time you have 

updated repeats in Bulk Change and committed the changes to Vision.  
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Overview 

 

 

  

1
•Run the Bulk Change application and commit the saved drugs.

2
•Find the Preparation Filler shortcut on the Desktop or go to 
O:\Program\BlankPreparationFiller.exe, double click to open.

3
•Consider whether to change repeat masters with multiple preparations, so 
that the 1st preparation in the list is selected. 

4
•Click Start, the utility will run, click OK when prompted.

5
•Save the csv file when prompted to do so, then click close to finish. 

6 
•When complete, use the patient groups to check the therapy records to 
ensure the changes are correct.
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Running the Preparation Filler Utility 

1. Find the Preparation Filler  shortcut on the Desktop or go to My Computer, 

navigate to O:\Program\BlankPreparationFiller.exe, double-clicking to open. 

2. When prompted, enter your Vision login details. 

3. The BlankPreparationFiller dialog is displayed. There are two options to consider 

before starting the Utility. 

 Where a drug has multiple preparations you can choose to have them 

updated with the first in the list, this group can then be checked for 

accuracy. To update, tick the box “Update Masters with first preparation in 

the list, where there are multiple preparations for drugs available.”. The 

BlankPreparationFiller dialog opens prompting: “It is possible that the 

preparation chosen will NOT match the one in the original prescription and 

this should be checked by a clinician, using the CSV file or patient group 

created.” Click OK to continue. 

 

 The Utility will also create patient groups to make it easier to review the 

changes made, tick the box “Show Patient Group information” to create the 

groups. See Using Patient Groups on page 13 for further details.  

4. Click Start to run. 
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5. The utility will perform a Search of repeat masters with blank preparation fields, a 

progress bar is displayed. 
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6. During the search and updating stages the process can be paused or stopped. Click the 

Pause button, the search or updating process will be halted, click Resume to restart. 

To stop the search or update process, click the Stop button, you are prompted: “You 

elected to stop the search process before it had completed. No records will be updated. 

Please run this utility again at a later time in order to complete the process.” Click OK 

then Close to close the Blank Preparation Filler. 

 

7. When the search is complete, the utility starts an Update process to change eligible 

records. 

During the Search or Update 

stages the Blank Preparation 

Filler can be halted using the 

Pause button or Stopped using 
the Stop button. 
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8. When updating is completed the reports will be compiled and the patient groups 

created. 

NOTE – During these processes the Blank Preparation Filler cannot be paused or 

stopped. 
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9. If records remain unchanged you are prompted: “Some records cannot be updated 

automatically. Would you like to save a report of the records that need updating 

manually?” Click Yes to save a Comma Separated Value (csv) report. 

NOTE – The patient groups contain the same information and can be used in 

place of the CSV file. 

 

10. You will be prompted to save the file named RecordsToCheck.csv, note the location of 

the file (change it if necessary), click Save to save and close. See Using the CSV file on 

page 19  
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11. You are then prompted: “The program has completed successfully. Patient group(s) 

with affected patients has been created. Please close the utility.” Click OK to close. The 

following patient groups are created: See Using Patient Groups on page 13 for further 

details. 

 

 $PREPFIL1 – Repeat record(s) updated successfully. 

 $PREPFIL2 – Repeat record(s) Not Updated, No Prep avail. 

 $PREPFIL3 - Repeat record(s) updated using 1st prep avail. 

 $PREPFIL4 - Repeat record(s) not updated due to misc errors. 

 

NOTE – Each time the Preparation Filler Utility is run a new set of groups will be 

created, using the next sequence of numbers, eg PREPFIL5, PREPFIL6 etc. All 

groups are saved in Vision – Patient Groups. 

12. The Preparation Filler utility will display statistics from the Update. it displays: 

 

 Total number of repeat records read. 

 Total number of repeat records found with no preparation on dictionary. 

 Total number of repeat records found for drugs which have not been mapped 

through Bulk Change. 

 Total number of records updated. 
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13. Click Close to finish. 
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How to Check Preparations that have Changed 
If you choose to match Repeat Masters with multiple preparations, with the first preparation in 

the list it is important to compare the new details with the original GPASS entry. This is done 

by checking the audit trail for the Repeat Master in Vision. The list of patients to check is 

stored in Patient Groups. See Using Patient Groups on page 13 for details of how to use patient 

groups. 

 

There are a number of drugs that will be included in this listing, from our limited experience 

large numbers of these will be Gluten Free Products, Creams, and Ointments, there are also 

some inhalers and aerosols that are available in several sizes or number of puffs.  

 

To check changes made to the Repeat Master 

1. Select the patient in Consultation Manager, click on the Therapy tab and view the 

Repeats.  

2. Highlight the drug you are interested in, right mouse click and select Audit Trail. 

 

 

3. The original GPASS drug detail is shown in Red Text. At the bottom of the screen there 

is a drop down menu, select the first entry in the list for example, Written on XX 

(date) XX (time) by XX (user name). 
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Repeat Master Audit Trail – Original Drug details from GPASS 

4. The drug name change that occurred during drug mapping to the Vision Multilex 

Dictionary will be shown when you select the second line from the drop-down menu. It 

is displayed as “Changed on XX (date) at XX (time) by Auto AUTODRUGMAPPING”. The 

details of this change will be shown in green text; you will see the change to the Drug 

Name and Action Group. 

 

Repeat Master Audit Trail – Details Changed by Drug Mapping 

5. The final change that has occurred was done by the Preparation Filler utility and is the 

third choice in the pick list. This will show the preparation that has been chosen and can 

be compared with the original text from GPASS to confirm the match is sufficiently close 

to be acceptable to the clinician. 

 
Repeat Master Audit Trail – Preparation Filler Utility Change 
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6. In this example, Glyceryl Trinitrate 180 dose cfc free pump 10g spray 400mcg 

has been replaced by Glyceryl Trinitrate cfc free pump spray 400mcg 200 dose 

pump spray. The patient is getting the same amount of the drug delivered in each 

dose, but now has 20 more sprays per pack. This should be taken into account when 

reauthorizing the prescription. 

 

 

  



Vision 3 Preparation Filler Utility   13 

 

Using Patient Groups 
The Preparation Filler Utility created four patient groups initially, each run of the Utility will 

create a new set of patient groups using the next sequence of numbers, for example the first 

groups are labelled $PREPFIL1, 2, 3, 4. Subsequent groups will be labelled $PREPFIL5, 6, 7, 8 

etc. 

 

View the PREPFIL Groups 

To view the groups created by the Preparation Filler Utility: 

1. Go to Vision – Reporting – Patient Groups. 

2. The Patient Groups are listed in a table. The data in the columns can be sorted by 

clicking the column header, for example, click Date to sort the columns into date order. 

3. Locate the $PREPFIL groups, the count column will display how many patients are 

contained in the group. To view the patients, click the blue  circle on the toolbar to 

make the selected group the workgroup. 

 

4. The patient’s details will be displayed in the bottom left column. Click on the patients 

details and the clinical information will be displayed in the column on the right. To view 

the patients Consultation Manager record, highlight the patient details and right click, 

select Open Consultation Mgr from the menu. This will open a new Consultation 

Manager window displaying the patient’s clinical records.  

 

 

 

Click on the Date column 

header to sort the data. 

Highlight the required 

group. 

Click the  button, to 

make a workgroup. 

Highlight the group and 

click the  button. 

The patient details are 

shown in the bottom left 

column. 

Click on the patient 

details, the clinical details 

will be shown in the right 

column. 

Right click on the 

patients details select 

Open Consultation 
Mgr. 
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Print a Group 

The $PREPFIL groups can be printed. There are two options: 

 Print a patient list only. 

 Print a patient list and clinical data. 

1. Highlight the required $PREPFIL group and click the blue  button to make the group 

the workgroup. 

 

2. Highlight a patient and right click, select Print This Group. Select the type of report 

required, either Patient List only or Patient List and clinical data, click OK. 

 

3. The report will be displayed, click File and select Print. A print dialog window will open 

select the required printer and click Print. The report will be sent to the printer. 
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4. Click file and select Exit to close the report. 

 

Example of Patient List Report 

 
Example of Patient List with Clinical Data Report 
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Use Patient Groups in Consultation Manager 

If you wish to review each patient in the group, you can select the group in Consultation 

Manager and use a button to open the next patient in the list. 

1. Go to Vision – Consultation Manager – Select a Patient Group. 

 

2. The Groups or Clinical Audit Search Browser window will open, click the Date column to 

sort the data to display the latest groups. Find the $PREPFIL group you require and click 

OK. 

HINT – If the group you require is not displayed click the Set Filter button and 

select Other Patient Groups then click OK. 
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3. The patient list will be displayed, click on the patient details and the clinical details are 

shown in the right column. To open the Consultation Manager highlight the patient and 

click the Select Group Patient button. 

 

 

4. The patient’s Consultation Manager record opens, review the audit trail for the repeat 

master, see How to Check Preparations that have Changed on page 10. 

5. To select the next patient in the list click the Next Group Patient  button on the 

toolbar. Continue this process until you have reviewed all the patients in the group. You 

are prompted: “There are no more patients within the group to select.” Click OK to 

close and finish. 

 

 

Delete a Patient from a group 

To delete the patients you have reviewed from a group: 

1. Select the required group in Patient Groups and click the blue  button to make it the 

workgroup. 

2. Right click on the patient details and select Remove Patient, continue until you have 

removed all the patients with completed reviews. 

Click on patient details to view 

clinical data. 

Click the Select Group Patient 

button to open consultation 
manger records. 
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3. Click the white  button on the toolbar to close the group. You are prompted: “Would 

you like to save the Work Group?” Click Yes to continue. 

 

4. Type a new name in the Name box and click OK. The saved group is a copy of the 

original minus the deleted patients. Use this new group to continue the review process. 
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Using the CSV file 
 

At the end of the Preparation Filler Utility you are prompted to save a Comma Separated Value 

(csv) report. The csv file can be opened in MS Excel. The report can be sorted and printed if 

required. 

 

 
Example of CSV file opened in Excel 
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