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Download and Import
Guidelines from INPS Website

Guidelines Download and Import

What this User Guide covers

New guidelines are being created all the time and shared between practices. There is
a rapidly growing library of user-donated and INPS guidelines available at the In
Practices Systems website on http://www.inps.co.uk/, My Vision, Guidelines, so it is
worth visiting the website regularly. Most guidelines are editable so you can always
adapt them for your own use. Some guidelines cannot be edited, but they can be
copied then edited. However, if an update to these guidelines are made, newer
guidelines may supersede older ones.

This User Guide explains how to download guidelines from the website, and import
them into Consultation Manager within Vision. It also explains how to add a new
guideline to the Local Guideline Index. If you also enter a Read code trigger for a
guideline, then whenever that Read code is entered on a patient's record, the
guideline can be actively or passively triggered.

Note There are separate download instructions for practices using the
bureau/VES solution on page 7.

Vision 3 Download and Import Guidelines from INPS Website 1


http://www.inps.co.uk/

Summary of how to download and import guidelines

Detailed instructions for downloading a guideline from the INPS website are given on
the next page. In summary:

On http://www.inps.co.uk/, select My Vision - Guidelines, then right click
on the guideline to be downloaded and select Save Target As.

Create an appropriate new folder in O:\Download\Guidelines. It is
advisable that downloaded guidelines are not mixed into the same folder -
each one must have a separate folder.

Download any accompanying User Guide if present.
Close the website.

All the files are in self-extracting compressed zip format. Find the file in
Windows Explorer, browse to your new directory, and double click on it to
expand it up into the files you need to import.

In Consultation Manager, select Guidelines - Select Guidelines. Browse to
the folder you created. Click on the Import button and select the file just
downloaded. Follow the prompts.

Optionally, add your newly imported guideline to your Local Guideline
Index.

Optionally, add a READ code trigger to the guideline so it will be triggered
for patients.
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Download and import guidelines

Note There are separate download instructions for practices using the
bureau solution on page 7.

Downloading Guidelines

New Guidelines are being created all the time and shared between practices. There
is a rapidly growing library of user-donated guidelines available at www.inps.co.uk so
it is worth visiting the website regularly. Most local guidelines are editable so you
can always adapt them for your own use.

1. Go to the INPS website at www.inps.co.uk.

2. Go to the My Vision - Guidelines.

Microsoft Internet Explorer provided by Orange UK

ﬂ http:ffwww.inps4, co.uk/my_vision/guidelines/

=n  Favorites Tools  Help

v|Seardﬂ PO = 6 Ei' E - €% Bookmarks - @Find © "?Check 2 ﬂAumFill @

v_]{gmmmmw... }gmmﬂoads-mdelnes x [esharednomems [ l
. I n S Find your Account Manager
<, 1Np
A CEGEDIM COMPANY 38

Helpline | Training Guides | Downloads | Clinical Audit | Guidelines | nGMS Resources | Hardware | Change R

Guideline Library

The Guidelines below are available to download and use in your Vision system. Most of the files are in self- Most recent blc
extracting compressed zip format. Click on the guideline you want, then choose to open the file. Once the file has
downloaded, you will be prompted to unzip it. The file will extractinto ....... by default. Helpline Support

Full instructions on downloading Guidelines are here 09/02/2009

Helpline Suppor

Guideline  Motes File 26/01/2009
The new guidelines to supportthe NGMS Contract 2008-9 are Helpline Support
redesigned, with revised colours and updated to match the business| 19/01/2009
rules v12.During the redesign we have appended a number ofnew | - oo .-
management guidelines which will not only allow the practices to Changing from ¢
add the correct Read Codes needed to report to QMAS but will also Views in Consul
assistin the day to management of patients with Chronic Disease | Download
NGMS Contract \unin the QOF Domains. We have also embedded some Macmillan | User Guide V13 Srmoking G
20089 layidelines for the management of Cancer and Palliative Care
patients Nicarette Invisi
Download
New Version 10/12/2008: This fixes several reported errars in the Guideling Diffarences batu
Guidelines and incorporates some new Guidelines forthe Clinical | o -
DES recently published for Alcohol, Osteoporosis, Ethnicity, Leaming QOF Last Repai
Disabiliies and Heart Failure views - 08/01/20
Immunisation ) o ) Download He!plilje Suppor
and CHS for  |Written by INPS to match criteria from Greenwich PCT. Cuideling 08/01/2009

Greenwich PCT

Information rega

The South East Wales Cardiac Network (SEWCN) have, with some .
¢ ) QOF Smaoking 0

technical help from INPS, produced a referral guideline and print out

reportin order for practices to ensure that they have the correct data - 07/01/2009
South East  for each patient who is being referred. )
i . Information rega
Wales Cardiac [The User Guide available here contains instructions onthe use of | Download 07/01/2009
Netwark he guideling and the suggested Read Codes which have been Guideline

(20/11/2008) used, these are in line with the Cardiac Disease National Service
Framework for Wales published in September 2008. Further
guidance can be found on the SEWCH wehsite at

hitp:ihwrww. sewen wales.nhs.uk

[This is the Scottish DES guideline (Amended 28/01/07) to help enter
data for CVD Risk patients, patients who are carers and those with
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3. Scroll down to find the guideline you want and click on Download
Guideline.

File Download - Security Warning

Do you want to un or save this file?

E Mame: ViZ.exe
Type: Application, 11, 7MB

From: www.inps4.co.uk

[ Fun ] [ Save ] [ Cancel

potentially ham your computer. f you do not trust the source, do not

l@ While files from the Intemet can be useful, this file type can
- run or save this software. What s the risk?

4. You can click on Run or Save.

e If you click on Run, the guideline will unzip to a folder in
O:\DOWNLOADS \guidelines. Take note of the message warning
not to change the folder to which the guideline will unzip.

V12.0.01 nGM5 Contract Guidelines

This executable file is designed to unzip all the files to the correct folder for use within Vision.
Unless you know what you are doing, please do not change the folder as some functions of the Guidelines will not wark properly.

o
}-,JJ

V12.exe from www.inps,co.uk

[--- bt Tor 1 Yy Tor B | ]

Estimated time left 1 min 36 sec (607KE of 11, 7MB copied)
Download to: Temporary Folder
Transfer rate: 118KBSec

Close this dialog box when download completes

e If you click on Save, save it to O:\DOWNLOADS \guidelines,
=]

creating a new folder

e Click on Open to open the folder you have just created.
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Save As

Save in: |E} guidelines V| 0 ? il )

(L) AF Aged
Q (DA
ty Recent I GP Contrack quidelines
Documents (10w

== (L meds
@ [CAMERIT
Desktop (LML Asthma
(5 Mew Guideline

V|
x|

- [CIMSF
’) |5) patient: profile
by Documents (Dhprodigy

) Mew Folder

My Computer

-

File name: | dvlaguide.exe b | [ Open ]

My Netwark | Save as type: |Application w | [ Cancel ]

e You should now have the name of the new guideline folder in Save
in at the top of the screen; and in File name should be the
[guideline].exe file you are downloading. Then click on Save to
finish the downloading.

e When it has finished, download any other guidelines you want, at
the same time, remembering to store each in a separate folder so
the files do not get mixed.

Download any accompanying User Guide or help files.
Close and exit from the website.

If you have saved the guideline in a new folder, in Windows Explorer, find
the downloaded file in O:\DOWNLOADS \guidelines[new folder].

8. Double-click on the downloaded .exe file which is in self-extracting
compressed zip format.

WinZip Self-Extractor - V12[1].exe

To unzip all files in V12{1].exe to the specified

folder press the Unzip button.
Unzip to folder:
N LOAD"Guidelines'\gpcontract | [ Browse... l [ Close ]
COwerwrite files without prompting About

Help

9. At the WinZip Self-Extractor screen, click Unzip.

Each downloaded guideline consists of a .txt and .htm file and often
several ~veg*.htm files. You only need actively to import the .txt file.
The ~veg*.htm files are embedded guidelines within imported
guidelines. The reason for keeping guideline separate is so that the
import can determine which embedded guideline goes with which other
guideline. Close when finished.
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WinZip Self-Extractor - V12[1].exe

To unzip all files in V12[1] exe to the specified
folder press the Unzip button.

Unzip to folder: Winlip Self-

NLOADGLideli

[] Overwrite files

92 file(s) unzipped successfully

Unzip

About

Help

10. Click OK at the unzipped successfully message.

WinZip Self-Extractor - V12[1].exe

To unzip all files in V12]1] .exe to the specified
folder press the Unzip button.

Fun Windp
Unzip to folder:
|NLOAD\Guidelines‘xgpcurrtlad |[ Browse... ] [ Close J
Crverwrite files without prompting

.
=9

Help

11. Click on Close.

For the process of importing the guideline into Vision, see

Import Guidelines and Reports on page 11.
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Downloading Guidelines - for Bureau/VES Practices

Bureau practices vary with their group policies, but once logged on, some do not
have access to Windows Explorer, or a CD-ROM, and cannot browse other drives
from My Computer. This necessitates downloading via the Vision Download folder
icon on the desktop.

1. Go to the INPS website at www.inps.co.uk.

2. Go to the My Vision - Guidelines.

3. Select the Guideline you wish to download.

4. Right click on the guideline to be downloaded and select Save Target As

(see below).

e o G 200

1 35 KI:I gpen

1310703 Opern in Mew Window
Sawve Targek As...

gpeorthelp. ™ print Target

1.9Mb

13110403 Cut
Copy

medway. ey  Copy Shortcut

72 Kh Faste

040403
Add ko Favorites. ..
Propetties

5. Navigate to the Vision Download Folder which will be accessible below
Desktop (see below) and double-click on it.

Save As H
Save in: I Desklop | 4= i

“y My Documents @'u‘isinn
L My Computer Sk whoami
¥ adobe Reader 6.0

i Server Adrministrakor

= Global Folder

= Horne Folder

= Vision Download Folder

= Vision Extract Folder

File marme: I S———

j Save
Cancel |
J S

Save as type: I.-'l'-.pplicatil:ln

6. You should see a list of folders similar to the following.
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quidelines
MDI
REWER.SE

7. If the Guidelines folder does not exist, you should create it by clicking on
the =

icon and renaming the New Folder as Guidelines.

8. Enter the Guidelines folder (see below) and click on the Create New
Folder button.

Save As H E
Save _in:l'a guidelines j i I.:._ai( ER-
~

[Create Mew Folder ||

File name: In,:qi.ﬂ j Save
Cancel |
! 4

Save az type: I.-'l‘-.pplicaticun

9. Rename the new folder with a name appropriate to the Guideline that will
be saved to this folder (see example below).

Save As BE
Save jn: Ia guidelines j & = -

kra -f-t

File: pame: Incqi.ﬂ j Open
Cancel |
~ A4

Save az upe: IAppIiu:atiu:un

10. Navigate to the newly-created folder and click on Open to save the
Guideline to this location (see below).
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Save As ﬂ
Save jn: Ia GP Contract j & EF =
File narme: ,.I,::, B j Save
Save as type: |Application =] Carmesl |
A

11.You should then see a progress bar indicating the percentage of the
download completed followed by a message indicating Download
Complete.

99%, of ncgi-v1.exe Completed [ [

O

Saving:
nci-w . exe from wiseinps. co. uk

ANNEENEEEEENEEENEENEEENEENENNENNNENNNNEEEEE
E stimated time left: 1 zec (135 KB of 135 KB copied)

Download to: J:hguidelineshGP Contractincgi-vl.exe

Tranzfer rate: B39 KB/Sec

[ iCloze this dislog box when download completes

Hpen | DpenEDIderl Cancel I

Downloadcomplete  MEE|
vl

(=] Download Complete

Saved:
negi-v1 . exe from was inps. oo uk

Downloaded: 135 KB in 3 sec
Download to: Jhguidelines\GP Contract\nogi-vl. exe
Trangzfer rate: 45 2 KB/Sec

[ Close this dialog box when download completes

Open Open Folder | Cloze I
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12. When it has finished, download any others you want at the same time,
remembering to store each in a separate folder so the files do not get
mixed up. Repeat until you have downloaded all the guidelines you want.

13. Download any accompanying User Guide or help files.
14. Close and exit from the website.

15. Navigate to the downloaded file via the Vision Download Folder icon on the
desktop (see below).

16. Now double-click on the downloaded .exe file which is in self-extracting
compressed zip format. Type in the full path to the directory you created
in step 9 and click Unzip. Each downloaded guideline consists of a .txt and
.htm file and often several ~veg*.htm files. The ~veg*.htm files are
embedded guidelines within imported guidelines. The reason for keeping
guidelines separate is so that the import can determine which embedded
guideline goes with which otherguideline. Close when finished.

Address I[:I Jiguidelines\GP Contract

y Ml =

b ncgi-wl

GP Contract

WinZip self-Extractor - ncqi-v1.exe E
To unzip all files in ncgi-vl exe to the specified
folder prezs the Unzip buttan, —

Fiun Wingip |

Unzip to folder:
Iownlnad'\guidelines'\GP Contracy Browse. .. I Close I
¥ Owenaiite filez without prompting Ahout

Pl

Help

17.For the process of importing the guideline into Vision, see Import
Guidelines and Reports on page 11.

10
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Import Guidelines and Reports

First follow the steps in the Download section on page 3.

1. In Vision - Consultation Manager, select Guidelines - Select
Guideline.

Select Guideline by Mnemonic rz|
Mnemonic:
MHew
| t
" By Read Tem {* By Mnemonic [V
[¥ Locally generated [v¥ Reports [¥ Centrally issued
[v Male [ Female Lancel

2. Click on Import.
3. Find the folder to which the guideline files were downloaded:

¢ Non Bureau practices - Browse to select the directory where your
guideline files are stored (e.g. the Guidelines\new folder directory you
created earlier). You will only see the *.txt file (although there is an
associated .htm file, you import the .txt file). Sometimes there is
more than one .txt file, in which case you highlight and import each in
turn.

¢ Bureau practices need to use the Vision Download folder icon on the
desktop.

Vision 3 Download and Import Guidelines from INPS Website 11



Select File

Laak it IE} apcantractquidelines j - f_*-‘f -
[£) ncoL b

My Recent
Drocuments

G

Dezkiop

My Documents

&

by Computer

&

My Metwaork  File name: I j Open
=

Files of type: IImpnrl Files

Flaces —l
Cancel |
A

4. Click on the *txt file to open and a title screen is shown. Click on

Import Guideline

Import.

£3

*Guidelines w21 [C)] Copyright In Practice Systems 1999 *

* [Generated import defimtion file DO MOT EDIT THIS FILE =

2003 Hew GP Contract Guidelines
Index of Guidelines amended to Quemn specification for new GP contract indicators draft 7
Contraing guidelines for:

Coronary Heart Digeaze Qls [ [MCCHD)
Stroke and Tla Al [MCCWA]
Hypertenzion Olz [NCYHYFPERT)
Diabetes Qlz [MCDIAR)
COPD Qs (MCCOPD)
Epilepzy Qlz (MCEFILEF)
Hypothyroidizm Gls (MCTHYROID)
Cancer Qs [MCCAMCER]
tental Health Oz [MChH]

0 Asthma Qs [(MCASTHRA)

= 0 00 -] O R LD —

Irnpart Cancel

|

I

5. When importing has finished, the guideline is opened.

12
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e
AR (A 0 BN BIDEODOD Kt vB .. @
IR AE D2=

Al

Quality Indicators for New GP Contract V1.1

@ 2003 Quality Indicators for New GP Contract
-.-. Index of Guidelines

References

Coronary Heart Disease Quality Indicators
Left Ventricular Dysfunction Quality Indicators
Stroke and TIA Quality Indicators
Hypertension Quality Indicators

Diabetes Quality Indicators

COPD Quality Indicators

Epilepsy Quality Indicators
Hypothyroidism Quality Indicators

Cancer Quality Indicators

Mental Health Quality Indicators

Asthma Quiality Indicators

6. Before closing it, find out what its mnemonic is — you will need this to

select it later. Click on the Design mode icon ,ﬁ_ From the Floating

toolbar, click on the Header icon Ij
Mnemonic. OK to close the Header screen.

A

7. Close the guideline

Guideling Mnemanic: K
INCOI

Guideling Description:

Cancel

|Dualit_l,l Indicators for Mew GP Contract
Triggering Read Term(z]:
| ﬂ Triggers. . .

Categorny
| Local Guideline j

Pl

| Edi.. ..

. Write down the name in Guideline

Vision 3 Download and Import Guidelines from INPS Website
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Notes about importing and exporting guidelines

Note the following advice about importing guidelines:

Imported guidelines always have at least two files: .txt and .htm file. You
normally only see the *.txt file when importing and the *.htm file(s)
import automatically.

Some zipped files contain more than one *.txt file. In this case, import
each individually.

When importing guidelines, any embedded PILS or guidelines within the
imported guideline may be duplicated on the guideline index. There is no
way of avoiding this happening.

There is a library of guidelines on the INPS website which you can import
as required. These have been devised by other practices, health
authorities and INPS.

If you would like your newly imported guideline to be triggered following
entry of relevant clinical entries, set up Read code triggers as explained on
page 17.

READ term triggers are not included in an export/import of guidelines and
need to be set up again.

Note the following advice about exporting guidelines:

Another practice can export a guideline by placing it in design mode, then

Guidelines will not export if there is a space in the title. Ampersand & does
not export well and is best avoided in guideline titles.

using the Export process (see page 21).

14
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Accessing this guideline

e We suggest you place the newly imported guideline into the Local Guideline
Index.

e On page 17, we describe how you can also add a READ code trigger to the
guideline so when that Read code(s) is entered on a patient's record, the
relevant guideline either displays or you are asked if you want to display it.

Add guideline to the Local Guideline Index

You will want everyone in the practice to have access to the newly imported
guideline.

This can be done by placing it in thee Local Guideline index so you can select it within
Patient Records Management tab.

First find out what the mnemonic is of the newly imported guideline, as described in
step 6 of

Import Guidelines and Reports - see page 13.

1. To way to display the Local Guideline Index, click on

2. Click on Design mode -ﬁ.

LConsultation  Summary  Guidelines Add  List Wiew ‘Window Help

= E 2| 2 EI B N [ B BB (=) B =1 =
By Local Guideline Index x
E Local Guideline Index
Thiz gmdeline should be edited to create your own practice specific mdex ===
See the user guide or online help for mstructions.
5

—
o
A

I
L

T

@[

1. If you have not yet created a local guideline index, the text This guideline
should be edited to create your own practice specific index...line is framed,
to show it is selected. (You can delete this text later by framing it and

clicking on ). Anything you now add will go on the line below.

2. Click on a line in the index which will appear before the guideline you are
about to add. The screenshot below illustrates a Local Guideline Index
with many guidelines already added.
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* _ Consultation Manager, - [Local Guideline Index]

il

= 3 WE=EQOD I
=3 ¥4 T
& & Local Guideline Index

COPD Clinic Guideline

DiabCare UK Diabetes Monitoring

Drugs Prescribed by Action Group E Text =2
Epilepsy Management Guideline =
Index of Data Entry and Protocol Guidelines &
INDEX OF SAMPLE GUIDELINES =

Masterclass Guidelines ==
Medlical certificates
New Registration Examination
NSF - Coronary Heart Disease - Report
NSF - Coronary Heart Disease
Outpatient Referral Entry Form
Personal Medical Attendants Report for Insurance Purposes
Prodigy Topics

Thyroid Disease Monitoring Protocol

VISION Easy-Read - Main Index

Click on the

Embed a Guideline icon. %Hﬂ . This displays the Select Guideline by
Mnemonic screen.

Type in the mnemonic of the newly imported guideline. Repeat steps 7
and 8 to include other local guidelines in the Local Guideline Index.
Remember you can change the order in the list by dragging and dropping
the blue sub-headings.

Finally, click on Save and Exit.

Check your new entry is made by clicking on , the Local Guidelines
Index icon.

Select a patient, go to the Management tab and try out your new Local
Guideline Index.

¥ Debbie BRADY 62 - 03/05/1941 (F) 74 Addison Road, Teddington, Middx, TW11 9BT - Copy of Initial View &

Lelnsutation  Summary Guidslines Add  List Vien Window Help
Pl v ® Ho @d+nN0 I0T=E00TT sl .. @

Copy of Initial View 6

Al

Inkel s Problems | Constitations | Jounal| Tests | Fitered | Therapy * Management | New Cortract Guideines |
4 2Problems —
A 9 Consultation e Local Guideline Index
S comBEIOEN A

@, Allergy & Intolerance

. "; ;:ﬂ;mmw Quality Indicators for New GP Contract
4@ 19 Therapy COPD Clinic Guideline
i @ Bt e DiabCare UK Diabetes Monitoring
@ \WT:QZL:Z e Drugs Prescribed by Action Group
. !?( :I;S;:Ef;:ﬁs Epilepsy Management Guideline
F Hew Fegisration Exam Index of Data Entry andl Protocol Guidelines
%):f“‘::'j::ta‘zﬂ INDEX OF SAMPLE GUIDELINES
R Dissase Regiters Masterclass Guicdelines
Ié ST;:’QL Medical certificates
@ OV or Hypertension New Registration Examination
‘g otees NSF - Coronary Heart Disease - Report
(22 Supsresded Recards NSF - Coronary Heart Disease
YR Outpatient Referral Entry Form
;.‘A,,E,w Status not recorded Personal Medical Attendants Report for Insurance Purposes
@ Health promotion Prodigy Topics
inial fomalen kg Thyroid Disease Monitoring Protocol
@ Immunisations Due in Ne. VISION Easy-Read - Main Index

Poliompeliis 1t 03/07/1941 o/d

Tetarus Tt 03/07/1341 o/d
#w Cardiovascular Risk

CHD Risk: 10%

CVD Risk: 16%

Waring: Last B iscard > 3m.

Waring: Last Smeking Status

No Total Cholesterol value avail

Default value of E.00 used for c.

No HDL Chelesteral value avail.

Default value of 1.40 used for c.

16
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Adding Read code Triggers to guidelines

Guidelines can have at least one READ term which, when entered on a patient's
record, triggers the Guideline, either actively, or passively as a "green line" under the
navigation/Alerts pane of the Patient Record. Triggers are not exported or imported
with guidelines and must be added separately.

1. Select Guidelines - Select Guideline.

2. On the Select Guideline screen, find the guideline, or type in its
Mnemonic and press Enter.

Select Guideline by Mnemonic

Mremonic:

|N C Wiew

Frrint

T na

MCCANCER: Cancer Quality Indicatars
MNCCHD: Caronay Heart Diseaze Quality Indicatars Print Group
WCCOFPD: COPD Quality Indicators —
MCCWa4: Stroke and Tl Quality Indicators
MCDIAE: Diabetes Quality Indicators
WCEPILEP: Epilepsy Quality Indicators: Edit
MCHYPERT: Hypertension Quality Indicators
MCMH: Mental Health Quality Indicatars Capy
MWEQI: Quality Indicatars for Mew GP Contract

METHYROID: Hypothyroidism Quality Indicators Delete

Triggers

i 1y

| t
" ByPRead Tem * By Mremonic I izt
v Locally generated [+ Beports ¥ Centrally issued
[~ Male [+ Female Cancel

3. Highlight the guideline you want and press Triggers.

x)

Edit Guideline Read Trigger(s)

Fead Triggers for 10 Agthma Huality Indicators

| dd |

I+ Inchude children

[ e

* Uzer settings

" Practice settings

|Jze practice codes

(Ll

Cancel

4. On the Edit Guideline Triggers screen, click on Practice Settings first if
you want this trigger to be available for everyone. Otherwise, if you leave

Vision 3 Download and Import Guidelines from INPS Website 17



it at User Settings, the triggers for the guideline will only be available at
your workstation, and not throughout the practice. Once the READ code is
added, you cannot retrospectively change to Practice Settings.

5. In the top READ code window, type the triggering READ code, preceded by
a #. For example, for Asthma, this is #H33. You can also double click in
the top window for a READ Dictionary selection screen, type in a READ
description and press Enter, or select a READ description or code and click
on OK.

Edit Guideline Read Trigger(s) E|

Jead Triggers for 10 Aathma Quality Indicators

[H33.00 Asthma Add ‘

[v Include children

[ o

" User zettings

* Practice settings

[ty

[ e
Cancel |

6. When the correct READ term is shown in the top window, click on Add to
accept it as a new trigger. You can also just type in the code and press
Add straightaway. If you enter a wrong code, just click to highlight it,
then click on the Remove button.

Edit Guideline Read Trigser(s) [‘SZl

Read Triggers for 10 Aszthma Quality Indicators

0 Add |
H33 Asthma v Include children

[ e

7 Usger settings

(% Practice settings

e

ak.
Cancel

7. Include children - Nothing to do with age, as you may think, but
children here means READ children hierarchy - i.e. sub-levels for a code,
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for example, H33 Asthma is the parent READ code for #H331, H332, H33
etc.

8. Click on OK to finish.

What happens when guidelines have Read code triggers

One of two events can happen if these Quality Indicator Guidelines have triggering

Read codes. Either the guideline can be triggered to display, or you can be prompted
to create a display the guideline.

To set either of these options, go to Consultation - Options - Setup -
Management, and check either Passive Triggering or Active Triggering.

! ]|

Con=ultation T Startup Tgata Entry T Patient Record T Drug Check TﬂanagementT Therapy T General ]

Automatic Trigaering |ndexes on Toolbar oF.
" Dizable Triggering [v Local lndes
{* Pazzive Triggering [v Local Reports Cancel
" Active Triggering [v¥ Reports Help
Dizplay Optionz Auto Selection

[v Show local line indicatars

[v Auto-Select Drug information for patient. O ptions

[v Trigger clinical data entry when selecting Prodigy quideline.
Problemn Generation
* Manual Problem Generation

" Semi-automatic generation [prompt for problem generation)

" Fully &utamatic Problemn Generation

Therapy Management

Agzociation with a problem : Applies to the following therapy ppes
[v Select problenn when therapy is created : W New Bepeat Masters
" Orly if fo open problem v Repeat Master Beautharizations
o+ Alaays

v Acute Prescrptions

[ Show Setup Form at Startup

You can also check Semi-automatic generation (prompt for problem
generation). If you use a Patient Record view with a Problems tab, and you create
a problem when prompted, this provides a useful patient summary.
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Triggering the Guideline

When a triggering READ code (any code from the tables on the previous pages) is
entered and accepted on a patient record:

e If Passive Triggering is switched on, then the triggered guideline
appears as a green line under the navigation pane. Double click on it to
display the guideline fully. This line remains there and is not deleted from

a patient's record.

'v' C or Hypertension

. E pilepay —
B5 |05 Claims

77 Sonarcadad Bamards
Law
b@: Allergy Status not recorded

@ Health promotion
Clirical information mizzing
|nterventions not recorded

@] Immunizations Due in Me. ..
Tetanus ++ 2 11/05/1943 o/d

B MSF - Coronary Heart Disease
B Diabetes Quality Indicators

e If Active Triggering, then a pop-up screen asks you if you want to view
the triggered guideline now. Answer Yes to display the guideline fully. It
will after view, minimise itself as a green line under the navigation pane,

ready to be used again if required.

B 1364.00 Moderate drinker - 3-6u/day %]

The following Guidelines are available for this condition. Select the
appropriate Guideline and press Wiew. Alternatively you may Exit
without invoking a Guideline.

Algohol DES +1.0.00

[Triggered on Parent Code 1....00 Histary / symptoms)
[ Don't show this dialogue again during this session,

[ Mever show this dialogue again.
[Thiz flag may be rezet from the Congultation Dptions menu item)]

Wiew | Euit
e "

An alcoholic Read Code, which is a trigger for the Alcohol Guideline, has been entered on this
patient's record. Active triggering is set. If you click on View, the guideline is displayed.
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Export a guideline
Once you have perfected your guideline, you can export it to disk or another
directory.

Note that you must avoid either a space or & in the guideline title, as titles with
these do not export well.

1. Display the guideline in Design mode/Maintenance ,@_ Make sure any
newly created guideline has been saved.
Click on the icon Export this guideline for Distribution.
If you have been altering the guideline and have forgotten to save the
changes, you will be reminded to do this first.

Guideline Export Routine

\‘\"’() You should save your changes to this Guideline prior to exporting. If you do not save your changes they may be lost, Do you wish to save the changes
now?

Yes No | Cancel |

4. At the Export As screen, enter a file name up to 8 characters - longer names
will be truncated. The extension defaults to .htm and navigate to the drive,
path and directory to which you want to export. It will automatically give it a
path of \vision\program [guideline name].htm

Save in: |[E| Guidelines j &= =5 ERl-
D I3 sEWEN
il &£ Bcaseload
- hgpcuntract
ghf Recent =GP Contract
ocuments () Macmillan
@Diagrams
Desktop
My Documents
g_g File name: MH.htm ﬂ Save |
MyComputer ~ Saveastype: |Export Fies ~| Cancl
AL

Click on Save.

The Export Guideline screen states that this guideline will now be exported,
but you are given the opportunity to type in any explanatory text for the
benefit of the recipient(s). The cursor is already within the free text window.
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Export Guideline

Thiz Guideling will now be exported. Please type in any explanatony test for the
benefit of the recipent(z] of thiz Guideline.

Mental Health guideling from SPICE]

k. Cancel

Click on OK.
The Export process now starts. Confirmation of the export is given.

The guideline will be found in the directory selected in step 3 as a .txt file and
an .htm file. Make sure you distribute both the *.htm and *.txt files together.
When you come to import, only the .txt file is imported.

Consultation Manager fz|

The expart process completed successfully.
Details of the files created for distribution can be found in the file O:\Download\Guidelines{MH. tt
This file should also be distributed as it will be used by the import process.

22

Vision 3



	Download and Import Guidelines from INPS Website
	Guidelines Download and Import
	What this User Guide covers
	Summary of how to download and import guidelines

	Download and import guidelines
	Downloading Guidelines
	Downloading Guidelines - for Bureau/VES Practices

	Import Guidelines and Reports
	Notes about importing and exporting guidelines

	Accessing this guideline
	Add guideline to the Local Guideline Index
	Adding Read code Triggers to guidelines
	What happens when guidelines have Read code triggers
	Triggering the Guideline

	Export a guideline


