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Introduction 
The importance of backing up your computer system cannot be stressed too much. 

Backup is the process of copying files or databases so that they will be preserved in 

case of equipment failure or other catastrophe. The retrieval of files that have been 

backed up is called Restore.  

In the event of your computer system being stolen or damaged beyond repair, your 

hardware and programs can be replaced and some data may be available to you from 

your local Health Authority/Health Board, but any data which is unique to t he 

practice will be lost forever if you do not have a valid backup.  

 

Note  Backing up copies the computer systems data, stored on the 

hard drive, to tape (cartridge) or other media. A repaired or replaced 

system can then be set up with exactly the same data  in existence 

prior to the disaster.  

 

The Advantages of Backup Exec 
Backup Exec  has been chosen as the backup software for your system because of the 

following advantages:  

¶ Scheduled backups take place automatically unattended . 

¶ The backup can be encrypted for security purposes (version 12.5 

onwards).  

¶ Fast retrieval and restore facilities.  

¶ Self Maintaining.  

¶ Good Exception Reporting.  
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Daily Tasks for your Backup 
There are two ways your backup  could have been set up. To determine which yours 

is, look at the Job Monitor in Backup Exec. If you see one scheduled backup, your 

backup goes straight to tape.  

 

 
Backup Exec 12.5 Job Monitor tab with one scheduled backup highlighted  

 

If there are two processes scheduled, your system will backup to disk first and then 

to tape.  
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Backup Exec 12.5 Job Monitor tab with two scheduled backups highlighted  
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How to Check your Backup - Straight to Tape Method 

The backup that is  run each night on the server must be checked each morning.  

This can be done by anyone within the practice but it is recommended that it is made 

the responsibility of a specific staff member so that it is not missed.  

The Backup Exec screen looks like this:  

 

 

The Job Monitor tab in Backup Exec 12.5  

 

You may find that Backup Exec has been minimised in which case a single click on 

the icon on the task bar restores the required view.  

 

 

Task bar with Backup Exec 12.5 icon highlighted  

To check the last backup w as completed successfully, look at the Job  History  which 

is in the bottom half of the Job  Monitor  tab.  



14-6  ¶  Backup Exec Supplement  Vision 3 Training Guide 

 
The Job Monitor tab with Job History highlighted  

 

If the backup has completed with no problems, Successful  displays under  the Job 

Status  column.  

 

 
Job History with Job Status -  Successful highlighted  

  


